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Discussion Board Tutorial 

 

STEP ONE: LOG IN 

 Enter the Members side of the website (www.opa.on.ca). 

 Login ID: By default, your Login ID is your Membership #. 

 Password: By default, your Password is the first 8 letters 

of your last name followed by your first name.  

e.g. if your name is David Gentili, your default password 

will be “GENTILID” (all caps). 

 HELP, I’VE FORGOTTEN MY PASSWORD: if you are unable 

to login, please call the OPA office at 416-322-6866. 

STEP TWO: FIND THE DISCUSSION BOARD 

 After entering the Members side of the website, find the 

Discussion Board. 

 On the left side of the screen, find the green OPA 

DISCUSSION BOARD button and left-click. 

 

STEP THREE: REGISTER 

 After entering the Discussion Board, you need to register 

before you can read and post threads. 

 On the top-left of corner, below OPA Discussion Board, is 

the Register button.  Left-click it. 

 Before registering, you will be asked to review 

the OPA Discussion Board Rules.  After 

finishing, left-click the box to the left of the “I 

have read, and agree to abide by the OPA Discussion Board rules” text.  A check mark will appear in the 

box.  Now, left-click the Register button. 

http://www.opa.on.ca/
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CONGRATULATIONS!  You have now created a User Account.  Now, it is time for 

you to make your first post.  Enter the Discussion Board by clicking OPA 

Discussion Board on the upper-left corner. 

STEP THREE CONTINUED: REGISTER 

 You must create a User Name and 

Password. 

 User Name: Whenever you post or start a 

thread on the Discussion Board, this name 

will appear as the author.  You can create a 

unique pseudonym (e.g. physio123) or use 

your real name (e.g. David Gentili). 

 Password: You will need to remember this 

password in order to access the Discussion 

Board in the future.  For simplicity’s sake, I 

would recommend you use a password you 

are familiar with. 

 In order to complete your registration, you 

must provide a valid e-mail address. By 

default, this address will not be visible to 

other posters, but can be used to change 

your Password should you forget it. 

 After you have entered the necessary 

information, left-click Complete 

Registration. 

 You now have created an account, but 

before you begin posting, left-click Profile. 

 After entering your Profile, please feel free 

to fill out your details.  From this page, you 

will be able to change your Password 

and/or valid e-mail address. 

 If you do not wish to be identified by other 

members, do not post any of your personal 

information (other members will be able to 

see this Profile).  Once complete, left-click 

Save Details. 
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STEP FOUR: NAVIGATION AND THE ESSENTIALS 

 Currently, the Discussion Board is divided into 10 sections (see below).  You are able to enter all of 

these sections and post Threads or Replies. 

                     Threads are essentially broad topics and questions.  After entering a section you will be 

given a list of all existing Threads.  By left-clicking the New Thread button, you can create a new topic 

for other members to read and Reply. 

                     Replies are essentially the responses to existing Threads.  After left-clicking on one of the 

existing Threads, you can click on the Post Reply button to respond. 

STEP FIVE: YOUR FIRST POST 

 Enter the General Discussion section by left-

clicking on the General Discussion text. 

 I have recently created a new thread, called 

Welcome to the OPA Discussion Board! 

 Enter the Thread by left-clicking on the Welcome to the OPA Discussion Board! text. 
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STEP FIVE CONTINUED: YOUR FIRST POST 

 You are now able to respond.  Left-click on the Post Reply button.  Introduce yourself.  When you are 

finished, left-click Submit Reply. 

CONGRATULATIONS!  You 

have now successfully 

posted a Reply to a Thread. 

All members will now be 

able to view your Post, and 

respond to it. 

This concludes the tutorial.  

If you have any questions or 

problems, please feel free 

to e-mail me at 

davidg@opa.on.ca and I will 

do my best to get back to 

you in a timely fashion.  

 Also, you are able to access frequently asked questions (and answers) by left-clicking on the FAQ 

text on the upper-left hand corner of the page (from any section of the Discussion Board). 

 

mailto:davidg@opa.on.ca

